Updating a Making the Grade Class

We understand that exporting a class list from Mojave is tedious, but it’s necessary to ensure that the class and student information is precise.  If teachers could enter student names and matriculation numbers*, the upload to the Parental Access page would not work any time there was a mistake.

*Note that matriculation numbers are stored, but not as Student ID numbers.  Instead, they’ve taken the place of what used to be Custom Field 01.
That said, there are a few things that you can do to minimize the anguish…

1. You do not need to do an “update” if you are simply dropping or transferring a student!
2. Only do a Mojave export when you need it – i.e. it’s time to grade and there is at least one new student in a particular period.

3. Drop students from a class before doing an update (this avoids the problem where a dropped student is still on the seating chart).

4. Either delete or name the Mojave export files carefully (they are throwaway class list files) but do not delete your gradebook files!

DROP/DELETE OR TRANSFER STUDENTS

It’s easiest to drop, delete, or transfer students first before doing an update.  For help, refer to the additional handout on the website at http://edweb.tusd.k12.az.us .

EXPORT OUT OF MOJAVE

Just as you did to set up the class, any time you need to add additional students you cannot type them in.  You must first do an Export out of Mojave.  Do this just after submitting attendance if you know you’ll be grading and there are new students.
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Click on “Class” in Mojave and open a class  (see http://edweb.tusd.k12.az.us/handouts.asp). 

2) Click on the link “Roster Export to Making the Grade”


3) Save the class file (rename the file if you wish, i.e. Period 1 9-12-05)


4) Repeat this for each class (by first opening the class and clicking on “Export Class to Making the Grade”).
UPDATE IN MAKING THE GRADE

Again, it’s easiest if you’ve already dropped students and transferred any students before doing an update on a class.

1) Launch Making the Grade using the shortcut on your desktop and open the class to update.

2) When prompted, you can choose to update your class.  Otherwise, select TUSD-UPDATE class file…
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3) Be sure to open the exported text file and not a class.  Note that if you choose to delete the exported class lists, they are all saved as text files.  Leave the MTG files (with the red-colored icon) alone.
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4) If your seating chart isn’t big enough, you may get an error when trying to update (or it may come later when you try to place students in the seating chart).  You will have to edit the template and add more seats if necessary (Window-The SEATING CHART then Edit-THE TEMPLATE).
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5) Students no longer enrolled should be grayed out, to indicate that they’ve been dropped (or you dropped them yourself in advance). New students are added at the bottom.  To resort, click below the last student name and select ALPHA/SORT, Sort, and then Done.
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NOTE: You may have to scroll down the class list and back up again to see some of the changes (the page does always get redrawn on the screen to reflect the new class enrollment).

