Deleting or Transferring a Student in Making the Grade

Transferring a student and the accompanying grades has not changed in the new version.  Deleting has become harder as you have to empty out all of the grades.

It’s best to transfer a student before updating the new class.  Otherwise you will have to drop and delete the student from the target class before transferring.

Be certain that the student has a unique Student ID number.  If you use roster position, that same roster position (i.e. Student #5) may be already taken in the target class.  You will have to change the ID of the student you are transferring before doing the transfer.  Better yet, use your own numbers instead when you set up the class (Edit-Setup Info-STUDENT information… will let you change to this).

DELETE A STUDENT

To delete a student you must…

1. Empty out all of the scores (click and press “delete” where any scores exist).

2. Drop the student (Edit-Students-DROP/UNDROP Students).

3. Delete the student (Edit-Students-DELETE Students)

Previously you only had to drop and then delete a student.  If a student has no scores, then it’s the same as before (drop then delete).  A student may return to a class or a teacher may need to refer to any score(s).

TRANSFER A STUDENT

1. Click on a student to transfer out of a class.

2. Click on the “Transfer” button.

3. Opt to use the “Smart Transfer”.

4. Open the target class.

5. Drop and delete the student (or do an update).

WHAT TO DO IF THERE ARE PROBLEMS

If the student is already in the class or the Student I.D. is already taken you will have to tweak things a little.  If there are significant differences between the classes (grading scale, assignments) the transfer will work, but the data may not come through.  Transfer works best when everything is the same between the two classes.

Student is already in the class…

Try to transfer the student before doing a class update.  You will have to drop and delete the student from the target class if not (see above). 

Student I.D. is taken…
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Done.





Simply change the Student I.D. to something not already taken (i.e. Student # 3 could become Student # 333).  

Then click on Transfer.
