REPORTS
There are TEACHER, STUDENT, AND CLASS reports.     FOR THE TEACHER
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Click the REPORT menu, select TEACHER, a menu of report will be displayed.
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· Confidential is a class summary by Rank or Position

· Gradebooks is a large report, which prints all recorded grades with a variety of options. This report may be printed out at the semester or end of the year for permanent school records.
· Grading Scales prints our all your grading scales
· Line Library comments prints out custom comments entered in the line library
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Missing Assignments creates a report by student, assignment and can be printed with student names or numbers (for posting)
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· Report card Summaries can be created within the class or combining other classes for comparison

· Sign out sheets can be printed for everyday use as a student exists and enters the class.
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Follow on screen prompts to create report.  

To view report click FILE menu,  PREVIEW A REPORT.  Print report if desired or create another report.
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Seating Charts

Select the seating chart to Print

Select the desired options
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With the Poor Man’s Print Buffer  all classes can be printed at once.  Click on all the classes to be printed.

If pictures are desired, they can be imported by clicking on the WINDOW menu, THE PORTRAIT STUDIO, and importing pictures for each student.








